
 
 

 
Potty Training Policy  

 
To ensure a safe, clean, and developmentally appropriate learning environment, all children 
entering our three-year-old and older classes must be fully potty-trained before attending.  A 
child having accidents daily would not be considered potty-trained.   
 
Why do children have to be potty-trained before they begin preschool?  

●​ There are strict standards for changing and disposing of wet or soiled diapers/pull-ups, and 
our classrooms are not equipped to handle these items.  

●​ When an adult is busy changing a child’s soiled clothing, it takes away from learning time for 
all students and removes one adult from the direct supervision and interaction with the rest 
of the class.  

 
Definition of “Fully Potty Trained”  
A child is considered fully potty trained when they can:  

1.​ Recognize the need to use the restroom and go without reminders.  
2.​ Communicate their need to use the toilet to a teacher promptly.   
3.​ Attend to their own toileting needs, including 

a.​ Pulling pants down and up independently 
b.​ Using the toilet without assistance  
c.​ Wiping themselves to the best of their ability (minimal assistance for 3-year-olds) 

4.​ Keeping underwear clean and dry throughout the day. 
5.​ Children must wear underwear (not pull-ups or diapers) during school hours unless a 

documented medical plan is provided.  If a child prefers a pull-up but is not having accidents, 
the teacher will monitor and support their transition to underwear.  
 

We will certainly ask your child many times throughout the day whether they need to use the 
bathroom.  A teacher will assist children as required, but children should be able to complete 
toileting activities independently. 
 
Accidents 
We understand that occasional accidents can happen.  However: 

●​ Frequent accidents indicate that a child is not yet fully potty-trained.  
●​ If this occurs, the parent/guardian will be notified of a toileting accident. 

 
 
 

 



 

Clothing Requirements 
Families must provide: 

●​ A complete set of seasonally appropriate clothing, including underwear and socks.  An easy 
way to remember is to switch out seasonally appropriate school clothing when we change 
clocks in November and March.  

●​ Clothing that the child can manage independently should avoid difficult snaps, belts, or 
suspenders.  
 

What Happens if a Child Is Not Truly Potty Trained 
We understand that accidents can occur, especially during transition periods.  However, if a child 
demonstrates that they are not fully potty trained, we will allow 4 weeks from the first day of school 
for your child to achieve this goal.  However, if the situation is not manageable in the classroom, we 
will discuss next steps with the classroom teacher(s) and parents, and, as a school, we reserve the 
right to dismiss, suspend, or modify enrollment. Please see the Financial Policy Related to Potty 
Training below.  
 
Please sign and date below to indicate that you have received and reviewed the First Presbyterian 
Academy Preschool Potty Training Policy. 

 
CHILD'S NAME: ______________________________________________________________ 
 
PARENT'S SIGNATURE: _______________________________________________________ 
 
DATE: ___________________________________________ 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

Financial Policy Related to Potty Training  
First Presbyterian Academy recognizes that children develop toileting independence at different rates.  We 
are committed to partnering with families during this developmental milestone while maintaining a safe 
and appropriate classroom environment. 
If a child is not yet fully potty trained (see Potty Training Policy) and enrollment must be modified or 
discontinued, families may choose one of the following options: 
 
Option 1: Hold Enrollment Spot — Up to 4 Weeks​
Families may choose to hold their child’s enrollment spot for up to four weeks while potty training is 
completed at home.  Regular tuition payments will continue during this time to reserve the child’s 
spot.  If the child is ready to return within the four-week period, they may resume attendance, 
subject to meeting the Academy’s potty training expectations. 
 
Option 2: Withdraw from the Program​
Families may choose to withdraw their child from the program.  When withdrawal is specifically due 
to potty-training concerns raised by the school, or occurs at the school’s recommendation, 
applicable withdrawal fees will be waived.  If the family later wishes to re-enroll, enrollment will be 
subject to space availability at that time. 
 
Financial Considerations​
Tuition paid for the current month is non-refundable, regardless of attendance or changes to 
enrollment.  Enrollment deposit fees are also non-refundable, regardless of enrollment status or the 
reason for withdrawal. 
 
We encourage families to maintain open communication with their child’s teacher throughout the 
potty training process.  Working together and using consistent strategies between home and school 
can help support a successful transition back to the classroom. 
 
Please sign and date below, indicating that you have received and reviewed the First Presbyterian 
Academy Preschool Potty Training Policy and Financial Policy Related to Potty Training. 

 
CHILD'S NAME: _______________________________________________________ 
PARENT'S SIGNATURE: _________________________________________________ 
DATE: ___________________________________________ 

 
Parent/Guardian Acknowledgment:​
By signing above, I acknowledge that I have read, understand, and agree to comply with both the Potty 
Training Policy and the Financial Policy Related to Potty Training. I understand that my child must be fully 
potty trained to attend and that tuition obligations continue as outlined, regardless of enrollment 
modifications related to potty training. 
 


